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IN RETROSPECT

® Happy Employees
Replicates a Happy
Workplace

Himalaya Agriculture & Bee Farm



Human resources coupled with an emphasis
on technology and professionalism is the
quality structure of organization
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Introduction: NEPAL

Nepal, aland-locked country, is enclosed by China to the north and India to the south, east
and west. Mapped among the Himalayas, Nepal has eight of the world's ten highest
mountains, including the highest peak, Mount Everest. The climate of the country variesin
accordance with the geographical features.

In spite of being a small country, covering the land of 147,516 kmz, Nepal is esteemed due
to its elegant multi-cultural facets to the breath-taking natural beauties of Himalayas.
Nepal has a diverse landscape, ranging from the humid Terai plains in the south to the
mountainous Himalayas in the north that makes it one of the richest countries in terms of
bio-diversity, unique geographical features and altitude variations. Itis a secular country.

&MAP OF NEPAL

. Himalayan Region . Hill Region . Terai Region



UNITY IN DIVERSITY

Nepal is a multi-cultural, multi-racial, multi-linguistic and multi-ethnic
country. Since its inception in civilization, Nepal has been a home to
diversified settlements in terms of ethnicity, religion, dialect and culture.
Here people of different origin and different beliefs are all living togetherin
peace and harmony under the shade of Nepalese sentiment.

People: Himalayan Region People: Hill Region

The Himalayan region lies in
the northern part of the
country. This part is always

The Hilly region is situated in the
central part of the country, where
most of the cities are

covered with snow and people metropo!itan/sub—metropolitan
here are brave, honest, loyal, and.tourl.st hub. Thus, people of
have stout physique and are this re.glon are'educated and
) professional which makes them
hard working. Hence, they are suitable for high level posts.
regarded as the best personnel

for security purposes.
Mount Everest, the highest MelbhE e T
point on hearth has long been
a place of fascination and an
alluring draw for climbers and
adventire seeker. Sagarmatha
which also means the “Peak of
Heaven. with Height 8849
meters also lies in the himlayan
region of Nepal.

People: Terai Region

The Terai region lies in the
southern part of Nepal, which
has a hot climate. People can

adapt in extreme hot climates at
ease and are progressive in
mostly agriculture as well as
trade and business.




Recruiting is hard.
It’s just finding the
needles in the haystack,
you can’t know enough
in a one-hour interview.

- Steve jobs -

"Your Satisfaction as Our Achievement."
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ABOUT US

Oxford International Pvt. Ltd. is an ISO 9001: 2015
certified premium foreign recruiting company of
Nepal. It is well known for its professionalism and
ethical recruitment practice in the in the realm of
Human Recruitment. The success of Oxford is
reflected in our extremely satisfied clients over 15
years of service.

Oxford is a considered as atop 3 recruitment company
out of 852 recruitment companies in Nepal providing
its services to large multinationals and big business
conglomerates. The company is successful in
pursuing and developing a proliferating business
relationship with over 300 best companies in more
than 5 countries with active deployment of above
500 qualified candidates each month. Saudi Arabia
was the first country with whom we started the
business with. Currently, we are the leading
recruitment company for the Saudi Arabia. We are
escalating our horizon covering wide range of service
sectors in countries like UAE, Qatar, Kuwait,

Malaysia, Bahrain, etc. and trying our best to achieve
the similarlevel of success in these countries as well.
Oxford is a team of enthusiastic professionals with
rich skills and expertise in the field of recruitment.
Here we aim to create a complete human resource
management system. We deliver pre-recruitment,
recruitment and post recruitment aid to ensure
unparalleled service for our candidates.

We equally value our clients and candidates, aware
about the changes and need of our clients and
candidates. We constantly work to bring best job
opportunities to deserving candidates and make the
recruitment process scientific, ethical, simple, and
rewarding. We are embracing new technologies so as
to provide 24/7 services to our clients and
candidates. We have entrenched E-Service to
revolutionize international recruitment culture. It
facilitates for mini-recruitment and monitoring of
candidates and implement digital recruitment
management.

"Your Satisfaction as Our Achievement."

EMPLOYER LOG IN OR SIGN UP

SION UP

E-Service Platform for employers.

we have our own E-service portal that creates a strong technical
access to enable our valued client to reach out the recruitment
project without any hassel. We Provide login credentials to our
client after the project starts and they can easily get access

to their own dashboard which also autosyncrinise
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meetthe projectintime.



Our E-service model is specially designed for our employer for any electronic based recruiting and
recruitment management activity our service includes technologies which handles any related process
such as Travel process as ticket request, ticket received or cancellation with the overview of whole
deployment process. The server also facilitates the hiring process with

advanced feature of picking the best available candidates as per the

professions from our own data base of talent pools and picking the best

person for the best job. We are trying to revolutionize international

recruitment culture through digitalization. We have our in-house software

which provides a common digital platform for our candidates and clients.

Our own server makes the entire recruitment and selection process very easy, scientific and transparent.
It connects and updates our clients and candidates about each step of our processes.




COMPANY STRATEGY

Our organizational strategy is the strategy of the company is quite simple, to be the
frontrunner in the field of foreign recruitment companies of Nepal. Maintenance of viable
business, dependable service and trust with our client and candidates is the prime
objective of our company. To achieve this, we have establish liason offices in all 7
provinces of Nepal and support office in KSA and planning to establish in other natin as
well . Meanwhile we are focusing in digitalization to make the recruitment more easierand
accurate.

We are ardent in building mutually rewarding, eternal
relationship with our clients, candidates and associates.
We aspire to be recognized as a leader in this sector for all
our partner countries. We are constantly evolving
recruitment professionals committed to cater exceptional
services to our client candidates and all other

I ‘I I SS I o N stakeholders we work with.

“Sky is the limit”
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VISION

1 S

We have clarity about the need of our clients and the expectation of our candidates. We work to
deliver world class professional requirement solutions, to employers & job seekers in every array of
discipline. We explore all the organizational aspects, design effective strategies and deliver right
candidate with right knowledge; right skill sets for our esteem clients.

We envision making and projecting Nepal as a pool of smart, skilled human resources. We see a huge
scope in outsourcing our countrymen not only as conventional unskilled or semiskilled workers but
also as experts in areas of hospitality, healthcare, informatics and many more. Ourteam of technical,
logistic professionals and experienced specialists from diverse sectors guide and groom these young
talented pools of candidates and deliverthem to the global market.

“Vision without execution is delusion”



L

VALUES

We believe in treating our clients and candidates with utmost respect and
conviction. We advance through ingenuity, invention and improvement.

We integrate honesty, integrity and business ethics into all aspects of our
business functioning.

WHEN YOU ARE LED BY VALUES,
IT DOESN'T COST YOUR BUSINESS,
IT HELPS YOUR BUSINESS.



OBJECTIVE

Oxford International strives to serve as linking the missing dots between employees and
employers.

Our main objectives are:

» To provide platform for deserving Nepalese people for global overseas employment.

» To give opportunity for Nepalese to work in foreign countries and develop their
professional experience and enhance living standards.

» To provide globally competitive, efficient and task oriented people for our clients.
» To provide genuine services maintaining trust.

» To help the Nepal government in reducing the employment crisis, one of the major
problemsin Nepal.

» To contribute in nation's economic growth.

To collect the ample databases of resumes and job specification, with
delegation on matching the requirement of job and quality of worker.




ACHIEVEMENTS

Oxford International received Corporate Business Award as the Best Manpower Company of the
year2022 from Honorable Vice-president of Nepal, Mr. Nanda Bahadur Pun.

Our achievement was published in the National newspaper “Madhyanha National Daily”
on date: poush, 17 2078 (T Jan, 2022) for being the No. 1 recruitment company out of all
852 recruitment company by deploying the highest number of candidates .
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OUR EXECUTIVE TEAM

The Oxford International executive team is a team of smart entrepreneurs and industry
experts who opt for the best and most deserving candidates for our clients and their
organization. We always remain acquainted with our clients throughout the whole
recruitment procedure, so as to ensure effective and smooth execution of the recruitment
process.




" MESS )M THE CHAIRMAN

““ Miles and Miles To Go...

Change is Inherent, As Oxford international (an ISO
9001:2015 certified company) believes to
acculturate and adapt in a changing marketplace,
and for us one thing that consistently stays same is
our worth, dignity and regard for our clients. Our
commitment in service regarding Picking the Smart
and Qualified candidates among thousands of
applicant and making sure they are well screened
from all the corners to meet your demands in time is
what makes us supreme and unique among the
various best manpower companies in Nepal.

"Your Satisfaction as our achievement ", having this
motto our company confirms the quality of services
that we provide to the designated nations are
remarkable. We make sure our human resources are
well scrutinized, interviewed and groomed by our

own trustworthy professional HR teams. Our
dedication to work, confidentiality and operation
strategy has proved successful years of outsourcing
to various nations and our client's satisfaction has
motivated us to provide dedication to fulfill growing
need of manpower and being the top among the
hundreds of recruitment companiesin Nepal.

We do show our heartfelt gratitude towards our
every client for trusting us and we see longevity in
our professional relations in coming days.

Best Regards,
Dr.Ishwar G.C. - Chairman O

O

chairman®@oxfordint.com.np



Chairman’s Affiliation
Dr. Ishwar G.C

(Professional Doctoral Certificate in Global Leadership and Management)
European International University (EIU), Paris, France

m Chairman/Managing Director
dOMPANIES  HD Group of Companies

P w"’*‘x% President
%@; Nepal Saudi Arabia Chamber of Commerce and Industries (NSACCI)
: Charter President

sevenstar  Oeven Star Development Centre, Baraunla Pyuthan, Nepal

Development Centre

Former Secretary
Nepal Association of foreign Employment Agencies (NAFEA)

Former President
Rotary Club of Sainbu Bhainsipati, Lalitpur

Industry committee member
Federation of Nepalese Chambers of Commerce & Industry (FNCCI)

‘?ST AR Promoter
HOSFITAL  Star Hospital & many more
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OVERSEAS RECRUITMENT

Oxford International is a leading HR professional management organization in Nepal, which has
been providing overseas recruitment services to our clients in Saudi Arabia, Malaysia, Kuwait,
U.A.E, Oman, Qatar, Bahrain, Europe and USA. We are providing overseas recruitment services
on the following categories as: Hotel, Catering, Restaurant, Super Market, Factories, Facilities
Management, Cleaning, Hospital, Security, Coffee Shop, as well as Engineering, Construction,
Information Technology, Telecommunication, Healthcare, Finance/Banking, Garment and
textiles, Vehicle/Heavy Equipment Operator, Auto Mechanic & Maintenance etc. Our mission is
to provide our clients and candidates with the excellent recruitment services based on mutual
trustand the highest professional standards driven by quality and cost consciousness.




RECRUITMENT FIELD & AREAS

Oxford International is a professional HR sourcing and recruiting company, which provides all types of
human resources i.e. professional, skilled, semi-skilled and unskilled from Nepal to different companies
all overthe world.

PROFESSIONAL

® HR Executive ® Mechanical Engineer ® Surgeon

® Computer Engineer ® Electric Engineer ® Chartered Accountant

® Safety Engineer ® Civil Engineer ® Restaurant Manager

® Telecom Engineer ® Manager ® Doctor ( General Physician )

® Electronic Engineer ® General Manager ® Chef




RECRUITMENT FIELD & AREAS

SKILLED

Flight Attendant

Bakers

Cook

Construction Supervisor
Supervisor

Hospitality

Barista

Construction Equipment Operator
Scaffolding Supervisor
Pharmacists

Laboratory Technician
Accountant

Nurse

Plumber

AC Mechanic
Carpenter
Electrician
Mason

Plant Operator




RECRUITMENT FIELD & AREAS

SEMI SKILLED

Steel Fixer Mechanical Helper Commies Salesman

Tile Fixer Electrical Helper Sales Man Front Office

Pipe Fitter Laundry Worker Shop Assistant Administrative Assistant
Welder Washer Foreman Computer Operator
Scaffolder Security Guard Heavy Driver Cashier

Block Marker Waiter/ Waitress Soundman Service Crew

Plasterer Asst. Cook

UNSKILLED

® Labor ® Helper ® Office Boy
® Cleaner ® Sweeper ® Factory Worker




RECRUITMENT PROCEDURE

“Atotal one stop solution for Human Resource Management”

We provide pre-recruitment, recruitment and post recruitment service to all client as well as our
candidates. We provide individual assistance and attention to all our candidates by identifying
their needs and nurture them to bring out the best of their potential and provide them with best
available job opportunities. We strongly believe we are the connecting link between our clients
and candidates.

Our recruitment procedure is well-structured and ensures quality recruitment and client
specifications. The team of well qualified, experienced consultants and experts are assigned for
the thorough inspection at various stages making the process reliable.

RECRUITMENT
PROCEDURE

Methods of
Authentication

( J
OXFORD Medical

INTERNATIONAL PVT. LTD. Examination




SOURCING METHOD

Every day hundreds of skilled talent pools visits our company and website, while many

send their bio-data via SMS, website and e-mails and social media portals for the

enquiry of overseas employment, drawn by the remarkable service we provide. Every

information of these candidates are auto synchronized to our virtual databank

though our own system these data hub (over 20000, talents ) is also accessible to our

valued using the login credentials and finding the best match to their talent hunt is

more reliable and effective. We comply with each and very rules and laws

formulated by law. We do Release advertisement for any demand as per the

provided job description and receive application through advertisement released, via email; SMS and
telephone that are again stored in ourserver.

METHODS OF AUTHENTICATION

After the preliminary short listing, candidates are then notified via e-Service/Telephone/Mail /SMS,
requesting them to report to our office for the assessment program. The assessment can be either
carried out internally by our competent technical consultants or it will be conducted through an
interview session by the employer's company representatives themselves.

Theinterview session will either be held in Face-to-Face format orifiit for skilled worker we conduct trade
test to weigh up and judge the candidate's mental as well as general knowledge and their competency
on respective subject matter. The grading of candidates is done purely on merit basis giving equal
opportunity to all candidates and is based upon factual points like their professional and general
knowledge, appearance and ability to adopt along with other relevant points. The candidates so short
listed are then presented to the clients ortheirauthorized representatives forthe final selection.

Here at Oxford International, we generally have three types of selecting procedure:

Interview from respective company Online interview Oxford operational team



DOCUMENTS COLLECTION

We collect two sets of documents from each selected candidate and on
those documents, the following details are collected:

1. Complete Resume of Candidates

2. Work Experience Certificates

3. Passport- Original (if required)

4. Personal Details: Mother, Father, spouse and Children for overseas
5. Academic Certificates

6. Technical Qualification Certificates (if any)
7. Driving License (if any)

SCRUTINY OF DOCUMENTS

After the collection of documents, our Recruitment Coordinators undergo
the scrutinizing part where candidates' CV's along with testimonials are
thoroughly checked and verified to make sure that candidates have provided

all the essential documents that supports the basic qualification for the
relevant categories.



MEDICAL EXAMINATION

After selection and MOFA process, Each candidates undergo a Medical Process at the
related nations approved and authorized medical centers, Every nation has their own
limited number of medical centers in Nepal. Forinstance there are 12 authorized medical
centre under GAMCA (Gulf Approved Medical centers Association) in Nepal. Similarly For
Malaysia, We have FWCMS (Foreign Workers Centralized Management System)
registered medical centres It takes about 2- 3 working days to get medical reports. Only
the candidates with Medical Fit Reports, Police clearance report, Original Passports, E-
Wakala & other required related documents are submitted to Saudi Embassy Consulate
Section in Kathmandu, Nepal for their visa endorsement. likewise there are limited
authorized medical center for othernations.

MOBILIZATION

we are mobilizing candidates within three weeks of time after the pre-selection,
Selection, and the visa endorsement for the final deployment .




One of the very first vital process that we carry prior the overseas deployment . The reason
orientation is crucial is that to any hires, while joining any job, company or the country, the most
importantly one should know the working culture, nation's culture ,rules and regulations and laws.
Oxford intl priortizes orientation programs, 3 times during the overall process,

Before selection: Orientation regarding Job descriptions, Company, preparations and etc.

After Selection before medical: Orientation Regarding agreement and its clauses, offer letters,
medical and police clearance process.

After Medical and before departure: All the personnel who are ready forthe final departure are
again provided orientation both in house and from orientation institute approved by the
governmentwhichincludes all the necessary flow of information that are required to the
candidates while entering for foreign employment regarding their culture, rules and regulation,
igama process and other related information. This orientation program help worker to adopt in
cross-culture or multi-culture environment and motivate them to be confident while they join the
company.

—
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SECRETARIAL DEPARTMENT

All the project correspondence is handled by our expertise team of secretarial department.

Our Support team is always ready for the swift assistance regarding Embassy related

procedures and any kind of queries, correspondence, for recruitments, besides, ourteam is

structured and self-assured, with strong interpersonal skills and an approachable
demeanour to help create a healthy bond with each other. We do arrange online meetings

with the client regarding the demands discussions and also arrange a meeting of our

representative of each nation to visit the respective company for further assistance and guidance .We do
correspond timely regarding the interview schedules, selections, deployment process, project plan as well

as project updates.
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DEPARTURE ARRANGEMENT

Before the departure, we make the agreement to be signed between the worker and the recruitment
agency after which we make travel arrangements. This includes handing over original passport, air
ticketand other necessary documents to the employee. Once they are ready to deploy, the workers are
again briefed regarding the procedure to enter the airport, crossing the immigration and about the
transit route during their flight to the destination. In addition, we make them know about the
procedure to clearthe immigration in the destination country, its rule and, regulations.




REGULATORY DOCUMENTS

® Demand Letter
® Power of Attorney

® Employment Contract

@ Service Agreement

® Guarantee Letter
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REGULATORY DOCUMENTS

The documents vary in different countries depending on their particular laws.
We follow all the rules, required process and documentation to deploy a
candidate to make a hassle-free process. The general required documents at
the time of hiring are as follows:

POWER OF
2 ATTORNEY

EMPLOYMENT
3 CONTRACT

SERVICE
AGREEMENT




PANDA RETAIL COMPANY

Unified Number : 7000363213
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Date : 27-10-2021
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Dear Sir|
We request you to select and recruit the following suilable|

personnel for our company from Nepal as per the details|
given below|

: Qur block visa below
Visa No. 1302253844 Issue date : 1443/03/13 1

Expiry date: 1445/03/12
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.Oxford International Pvt. Ltd
Kathmandu - Nepa

910/067/068

Food| Salary Number of workers| |
aigall Protession| 5N
Wllowance| (SR)Tota Female Male
SR.300/SR. 1000 100 0 100 Jole| Worker| 1
100 Tatal

Ihe following Terms & congditions shall be included in the contracl
i 1 283l Aulill ol42le Bowidl ouanl

aaaill abls guibw adell 6ae /1
Agauull dypall adlaall Lo Jasll glaa /2

63820 vllasg aspull aiyel 8jlay b &agsunll gailals (o 6)547 /3for joining the Company for the first time (KTM-KSA)
Syl g allas! e Wi wis

4/ lgass al dg.aols i pgu ad il J.n:n.i.l]

be deducted in workers’ salary

{Period of Employment: Two years{renewable .1
Place of employment: KSA .
Air Tickel: Air ticket will be pravided by company .

.and & returning home after contract completion .
Visa charge is borne by Company itself and will not .
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This electronic document fulfills the reguiar procadures followed by the

Lhamper

Bgaa s el i diswley al

dutyl plal dAd0g) ais ple Bl gl asls] o
ol dyolild 2l dibglun dugpsiyl dagigh oia pual

S5



DEMAND LETTER
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Date : 25 Sq:mhw 2021

Name: Oxford International Pvt. Ltd
Address : Oxford Complex, Ekanta
Nepal, Nepal Govt, Lic. No. 910/067
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Dear Sir / Madam

We request you to select and recruit
suitable personnel for our company
the details given below

ur block vi

1/ Visa No 1302213932 Issue date 2021/09/20
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DEMAND LETTER
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.Oxford International Pvt. Ltd
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Dear Sir / Mad

We request vou to select and secrun the foll i suitablg p | for our pany from Nepal as per the detils given [, TR

[ block visa below

Visa No. 1302522386 Issue date: 144308 12 Expiry date: 1445/08/11
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Rivadh, Kingdom of Suud) frsbi

Visa No. 1302922746 Issue date: 1443 0812 Expiry date: 1445/08/11 Sionitur =
Visa No. 1302522403 Issuc date: 1413/08'12 Expiry date: 1445/08/11 S 2 3
fisa No. 1302524763 2 1443 3 Expi } 5 2 .
Visa No. | 4765 Issue date: 144308713 Expiry date: 1445/08/1 Posilion: Sccomd Sa cr.‘ﬁ-‘\
pie 05 MAY
Fond Salary Salary Number of workiers . . =
Allowance | m wirds ) (SR Total | Female | Male U Profession SN
1
SK300 | OneThowsandonly | SR 1000 | 62 o | 62 prins Jals Restatirant L
Worker
sk3gg | OneThousand Two | oy o0 |4y [ 6 o | M Aele Motoreycle. | 2
Hundred only Driver
r One Thousand and . < adila 3l Bus Driver 3
SR 30 Sk1gon | o 05
90 | Eipht Hundred only | S®! B (I
One Thousand Five o] adad Meat Slice 4
SR 3 SR 15
R 300 iy SR 1500 | ol 0 ol e
all be included in the contract
{Perind of Employment: Two vears renewable .
Place of employment; Rivadh KSA 2
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DEMAND LETTER
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Tel : 2247000 1010331000 ;e Joudl 3
Fax : 0000000 2247000 sl
0000000 ; LS4
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DEMAND LETTER

i) i)y JUs p8 558 3550 sl Oxford International Pvt. Ltd

RIYALRS

Ree o Mmgz?.?*ﬂik‘“" =

Attested by the Finbassy of Nepal,
Rivadh, Kingdom ol Suwdi Arabie.

Signature: 3%

Pasition: Counsellor (L)
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e

910/067/068 :48 5 sass 5

sl ek

5 adl sl

A0 g 0 LS, 20 ) 00 ) iy

alial Lt juths e ama
1302136521 : dlali 35
U T4 i g 22111442 ¢ sl g 5

License No. 910/067/068
Kathmandu, Nepal

DEMAND
LETTER

We request you 1o select and recruit the following
suitable personnel for our company from Nepal as per
the details given below

{0ur block visa below
Visa No, 1302136521
dlssue Date: 22/11/1442 Expiry Date: 21/11/144

Food : Number of workers —
Allo (Salary (in Words (Salary (SR Toul o Vil P SN
SR 300 One Thousand SR 1000 100 100 Labor 1
Saudi Riyals
The following
b el Gy p puall Sl u* A M_“MJ.M
(7] A0 i wall i Period of Employment: Two (l
[years(renewable
2 Jaall (e :Place of employment @
Air Ticket: Ai ticket will be provided by @

4

"

3 e oy s S0 I AS P gl A el g £
8 A e

S B o A gnnae 3 By AR 00 535050 a3

Y sl A Aela AR g el i 6 4 ol il B el Zie

gl 0 Gy el e g S e ], 5 ) g ing ;i e 30

company for joining the Company for the
first time (KTM-KSA) and & retuming

home after contract completion
Visa charge is borne by Company itself 4
and will not be deducted in workers'
salary
Warking Hours: Sbupcrday&dlyspﬂ (5
(week (48 hrs per week
Over time :Minimum |.5 times of the [
per hour
Probation Period: 90 doys from date of (7

entry into KSA
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DEMAND LETTER
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7331263 3
SN sl Slash o sl Ayl g
Member's Detail: 1 o Al iy
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R No: 1010343697 2B4112 :Aygmall piy
Tel © 0110027202 1010343697 5 badll Jandi iy
Fax : 0114189806 010027202 @ —da
0114189806 ; oS4
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#08/03/2021
| 24/07 1442 | 202170308 | Date |
illa SR 3 N CTTE
LB {] -
: Dear Sit
Al ey ol e i il el Al Sl 5 Y tequest vou 10 select and recrt the followang suitable personnel
For our company from Nepal as per the detals given below
oLl Ll
HA206/25 ; Jlea 20 1302018354 8 ja ] ¢ e block visa helow
4440624 Sl it s Visa No. 1302018354 Issue date : 13200025, 1
] o Expiry date: 1444/06/24
oganall gaiallag gl s a8y .Oxford International Pvi. Lid
B Kathmandu - Nepal
068/067/910 910/067/068
Food Salary Number of workers v Professs N
Alliwanee (SR) Total | Feoale | Male e o )
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DEMAND

LETTER
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We request you o select and recruit the following suitable
personnel for our company from Nepal as per the details given
below

Visa No., 1302321082 Issue date:
20/04/1443 Expiry date: 19/04/1445

.Oxford International Pvt. Lid

Jus s Kathmandu - Nepal
068/067/910 910/067/068
Food Salary Salary Number of workers x _— ixy
Allowance {In words) (SAR) Total Female Male S Profession N
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DEMAND LETTER

o

Qata

Reference number: 20012021
M/s Oxford International Pvt. Ltd.
License No. 910/067/068
GPO Box No. 2227
kathmandu, Nepal

DEMAND LETTER
Date: 11th December 2021

Dear Sir/Madam
We Al Mana Restaurants and Food Co W.L.L request you to select and recruit the following suitable personnel for our company from

Nepal as per the details given below.

No. | Category | No. of workers /Bélary{digit} Salary ['In words) Air Ticket for joining
1

01,

Cooker 50[Female] =~ | QR 1,500 One Thousand five Hundred. the company and
returning home after

+ Plus Three Hundrea completion of

Food : QR 300 contract period
___i:;:n_? = p{suvtded by the
=_— ‘ (et i Ctorhpany
_c.( }+ et A
The following Terms & conditions shall be included in the contract. AL AN RESTAURANT. § £0C0 G :‘r S
20 230 52430 DOHA- DATAR — |
1. Period of employment : Two years (renewable) / bt er— I —
2. Place of Employment : Qatar
3. Air Ticket : For Joining the Company for the first time (KTM-DOHA) and then Up & down air ticket will
provided after the completion of two years contract,
4. Working Hour : 8 hrs per day, 6 days per week (48 hrs per week)
5. Over time : As per Qatar Labour Law.
6. Probation Period : 90 days from date of entry into Qatar
7. Visa &Resident permit : Visa &Resident permit will be provided by the company free Df?ﬂ o ™
8. Accommodation : Free bachelor accommodation should be provided by the carnpanv
9. Water, electricity & gas : Provided by the company .
10. Food : Provided by the company ‘-egﬂ Yo .2 2 & "3’ ‘,
11. Medical / Insurance : Provided by the company
12. Transportation (Bus) : Provided by the company (to and from thi l‘e%ﬂtlsigl" Emb 8y of !
13. Uniform, and safety Materials  : Provided by the company ... —F
14. Service Gratuity and Leave pay: Provided by the company as per Qatar Labour Law. = I
15, Service Charge : provided by the company ——
16. Other Term & Conditions : A per Qatar Labour Law.

L
— F w
Cand) LIEY1 potlaall a1 A5, shanr Attgth q’?,\?f \
Slad -3 gl WAYA L 20 g -
ummmamw.wu}

AN i\( w‘w‘ LT T —

Mithgual Abunasser
General Manager




DEMAND LETTER

TOTO

Date: 21* March 2018

OXFORD INTERNATIONAL PVT. LTD.

P.O. Box: 6411,

Jawalakhel Chowk (Near By National Cancer Hospital),
Lalitpur, Nepal

Recruiting License no. 910/067/068

Dear Sir/Madam,

Re: DEMAND LETTER FOR RECRUITMENT OF WORKERS FROM NEPAL

We hereby appoint your company to recruit Nepal male workers for employment with our
company and liaise with relevant authorities concerning recruitment.

Our recruitment terms and conditions are as follows:

1. Number of workers : 60 (sixty) male workers
2. Job Description : Factory Worker
3. Age +20-35 years old
4. Contract Period +3 years
5. Basic Monthly Salary : = RM 1,000.00
Allowance Amount in RM
Attendance: with condition full attendance and no absent 200.00
(1" absent deduct RM100 & 2™ absent deduct RM100)
Food: -
Transport: =
Shift: =
Overtime: Estimate 26 hours x RM7.21/hour 187.46
Total: 1,387.46
6. Working days : Monday to Friday, Saturday based on company calendar
7. Working hours : 8.75 hours per day 43.75 hours per week

8. Overtime rate:

Normal Days Salary x 1.5
Sunday Salary x 2.0
Public Holidays Salary x 2.0
TOTO MALAYSIA SDN. BHD. .
mu—dm“rlur (M) SON. BHD )
Lot 74 & 76 80, 81, mj‘ld 85,
TOTO MALAYSIA SDN. BHD. . 2
No. 357548-M GST. No. 000045383680 Senewang ok

No. . 70400 Seremban. N.S.D.K.
Lot 74 & 76 (part), 80, 81, 84 and B5, Persiaran Bunga Tanj Topal- -
0430 8 i Taniung \el; D6-6782506 Fax: 06-6782508
Tel : (06) 678 2506 Fax : (06) 678 2507 /08 ﬂ




DEMAND LETTER

Ref No: MAB-DXB/HR/MA/DL/0205
Dated: 10th May 2017

DEMAND LETTER

To,

M/s. Oxford International Pvt. Ltd.
P.O. Box : 6411, Jawalakhel,
Lalitpur, Nepal.

License No, 910/067/68.

Dear Sir,

We are pleased 10 inform you that we need 1o recruit Nepalese workers through your agency on the
following terms and conditions: °

F_S-_NO- ‘  Category | Nes | BasicSalary (DHs) |
1| MaleCleaners — 150 AED. 900/- i
Lerms and Condition:

1. Accommodation 5 Company Provided

2. Food : Company Provided

3. Working Hours 3 . 8 hours / 6 days o week

4. Air Passage - Joining Tickets and return air ticket every two years

5. Probation period : 6 months

6. Local Transportation 3 Company Provided

7. Medical - Company Provided

8. Insurance : As per UAE labor law, insured by company

9. Vacation : 30 Days per year

10. Visa / Joining 2 Provided by the company “FREE™

11. Overtime 3 As per company Rules

Note: Our Company is not charging any service charge from the candidate,

All the terms and conditions shall be in accordance with the Labor Laws of UAL.

siicerely
“acilities Management LLC.

Lana Fares
HR & Administration Manager

@ =mm) ke ¢

"Your Satisfaction as Our Achievement."




DEMAND LETTER

Dar Jasem Restaurants Company,

www.Darjasem.com

+965 1888070

Jahra Al Sanena Block 1 Street road 3, Building 800007, Shop 32, Kuwait

Date: 01-Dec-2021

M/S OXFORD INTERNATIONAL PVT. LTD.
Lic. No. 910/067/068
P.0. Box 2227, Kathmandu, Nepal

Demand Letter
Dear Sir,

With reference to the Power of Attorney executed by us in your favour, we hereby request you Lo
kindly supply the following category of manpower to work in our Company:

S. No.| Category/Joh Title No. of Monthly Basic | Periodof | Gender | Remarks
Workers Salary (KD) Contract

1 Labor 23 90 2 years Male

1 Light Driver 03 135 2 years Male
Terms and Conditions
Food: Provided by the company
Accommodation: Provided by the company
Joining and return air ticket cost: Provided by the company
Visa, medical test, Kuwait's Civil ID cost: Provided by the company
Working hours and days: 8 hours per day and 6 days per week
Medical and Insurance: Provided by the company
Workmen's compensation insurance: Insured by the Company
Local transpartation: Provided by the company
Service/Agency fee: Pravided by the company
Right to retain employee's Passport Employee

Annual paid Leave

30 days in a year

Other benefits such as annual leave, over time, etc. should be in accordance with the labour laws

of the State of Kuwait

Far Dar Jasem Restaurant Company

Mosaah Malbas Nada Alenezi
General Manager



TESTIMONIALS FROM
OUR SOME VALUABLE CLIENTS
& TALENTS

@ Mc Donald’s
@ Kudu Corporation

@ Al Nahdi Pharmacy

® SMASCO

® Panda Retail Company

® Al Mawarid Recruitment Company

® Basanta KC., Burgerizzr Company (Talent)

® Sagar Gurung Mc Donalds company (Talent)

“ @, 4
{ "Your Satisfaction as Our Achievement."




Mc Donald’s

Oxford has really been very proactive and supporting throughout the
hiring process and finding us the right candidate that we are seeking for
our company. We really respect their professionalism in theirwork and the
way their team, their way of presenting their service and giving their time
with respect and cheerfulness is what make us stay longer with the
company.

Reza Food Service Co. Ltd.

McDonald's
E W




Kudu Corporation

With above 12 years of working together, we are proudly grateful toward
Oxford International Pvt. Limited which is one of the best and loyal
recruiting company from Nepal. The dedication and clarity of oxford’s team
toward their work is the proof for their excellence in meeting our demands
atrighttime.

Many of the diversified candidate that we have hired from oxford are well
trained, smart and respectful which also reflect the cultural diversity and
inclusions they follow. We are really happy to show our regards to the
company’s Chairman Mr. Ishwar G.C. and his team we are regularly
connected with for their full support for finding us the right fit.

Kudu Corporation, K.S.A.

9795




Al Nahdi Pharmacy

We worked with them at a time when our organization had some significant
recruitment needs. They were always available and helpful, bringing top talent to
ourorganization forvarious initiatives. Theirteam was quite knowledgeable about
our requirements and was able to meet some tight deadlines. We'd gladly
collaborate with them again!

Al Nahdi Pharmacy, K.S.A.




SMASCO

Oxford’s experienced responsible and dedicated management team
can be trusted upon to complete any designated assignment on time. We've
been sourcing candidates with language capabilities with Oxford for a number
of years and have a great working relationship with them. Oxford is a Recruiter
with a high level of honesty who always takes the time to completely brief on our
openings, only submitting prospects who closely fit our needs. They provide
fantastic, cost-effective service, and we would not hesitate to recommend
them.

Saudi Manpower Solution Company, K.S.A.

Serscomw | 50

SMASCO™ "



Panda Retail Company

“Your satisfaction as our achievement”. Oxford has really been successful in meeting
their motto that deprived of limited resources they have always managed to provide
us the satisfactory candidates on our demands .Their Smart work has made them
remarkable and recognizable in our nations. Theirway of handling issues and until the
process the candidates reach to us has made us sustain our relation and bonding with
the whole Oxford team.

Panda Retail Company, K.S.A.

@ndy

&zl sy as 3

Panda Retail Company



Al Mawarid Manpower

Throughout the recruitment process that led to our employment, Oxford team was
there for our company at every step, giving us advice and best practices to help us
achieve. They also kept us up to date on the status of the application, which we’d never
had with any other agency. They sincerely care about finding the candidates work and
strive to go above and beyond their expectations. Also, our conversations were a lot of
fun, which demonstrates their ability to form long-term trusting connections with
candidates. Before the last step of the recruiting, we personally thanked Oxford team
since, whateverthe outcome, we felt extremely well supported throughout the process,
and we strongly believe for our next recruitment, we will choose Oxford.

Al Mawarid Manpower, K.S.A.

O

Al Mawarid § 1 )
manpower N o -



My name is Basanta KC. Currently | am employed
in Burgerizzr Company in Saudi Arabia as an
Assistant Manager. It’s been around 6 years that |
have been working in this company. | started
working abroad since 2010, | worked in Delloyed
Industries Sdn, bhd, Malaysia for 6 years. And
while looking back at when | started my abroad
career, It’s been like 12 years | joined as a service
crew then here in Burgerizzr and now i am happily
employed as a n Assistant Manager and | am really
grateful for Oxford International for providing me
the opportunities to work in great companies in
both Malaysiaand KSA.

Oxford international always supported me in all
the processing. One thing that | love most about
Oxford is their Grooming session both before and
after selection and counseling, to every individuals
before deployments, They make sure we are well
known about all the working environment and
culture and job duties before we join any company

I am Happy to be recruited through Oxford, and
Thankyou Oxford for making my career great.

Basanta KC. (Talent)
Burgerizzr Company, Saudi Arabia




My name is Sagar Gurung, | am employed at Mc Donalds, Company as
a service crew since November 2021. Talking about my experience
with both Oxford International and Mc Donalds company, | am
very much satisfied with both. Oxford has always guided with all
the processing from the very beginning for pre-interview, final
interview, orientation, grooming sessions and all the required
training.

Oxford is the best recruitment agency from Nepal who provide
best services for foreign employment Also Mcdonalds company
has provided me a lot of good opportunity for developing myself

and my career.
Sagar Gurung (Talent)

Mc Donalds company, Saudi Arabia

OUR TALENTS WORKING IN DIFFERENT COMPANIES

Al Nahdi
Pharmacy

Mc Donald’s




Human Resource's about having
the right people with the right abilities
in the right place at the right time.




Our Major Clients

Government License

Company Registration
ISO Certificate

“ 4@ 4
{ "Your Satisfaction as Our Achievement."
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OUR MAJOR CLIENTS

MEGA MANPOWER COMPANIES

9-5-|-|-"-0-I-U SMASCO mmﬂﬁgmmj AL MAWARID

SMASCOG™ manpower MANPOWER
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OUR MAJOR CLIENTS

BAL SHARAF WEST ZONE
WEST ZONE

Supermarket L.L.C.
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WANGKANG SAUDI
CERAMIC CO. LTD.

Wangkang

A sagoul sl SAUDI CERAMICS

‘ Saudi Ceramics
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@ RAMZ

OUR MAJOR CLIENTS
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GOVERNMENT LICENSE

Distributed by:
Nepal Notary Public Council @. E
SN. 199749 E

Cont of Arm of Nepal

Governmeént of Nepal
Ministry of Labor, Employment and Social Security
Department of Foreign Employment

License No, : 910

Date: 20 November 2019 A.D.

LICENSE

According to the provision made by Section 11 (2), 11A and 11B of
Foreign Employment Act, 2064 B.S. (2007 A.D.) and Rule 6 and 8A of
Foreign Employment Regulation 2064 B.S. (2007 A.D.) and the decision
made by the Department on 2076/08/04 BS (20 November 2019 AD),
the following organizations have been merged to each other and
maintained “OXFORD INTERNATIONAL PVT. LTD.”, therefore, this
License has been provided to you to operate the business of Foreign
Employment.

Organizations having merged to each other:

S.No. | Name of Organization _ | License No.
1 Oxford International Pvt. Ltd. 910
2 I HD.HR Pvt. Ltd. 819
Issuing Authority's
Signature: Sd.

Name: Dr. Bhishma Kumar Bhusal
Designation: Director General

-h|l "Your Satisfaction as Our Achievement."



ISO Certificate

Certificate of Registration

This certificate has been awarded to

Oxford International Pvt. Ltd.

Oxford Complex, Kusunti Height, Ekantakuna, La!iipur, Nepal

in recognition of the organization’s Quality M Systemn which complies with

I1SO 2001:2015

The scape of activities covered by this certificate is defined below

Providing Recruitment Services

 Certificate Number 121480/A/0001/UN/En

Date of lssue of Certification Issue

Cycle Number Qaiicatis Bk Dutee Cenification Cycle
20 Aprll 2022 ] 19 April 2025 1
- Revision . x
Revision Date Hutbat Original Certificate lssue Date Scheme Number
20 April 2022 o 20 April 2022 nfa
For detalled explanation for the data fields above, refer to http://www.urs-holdi flog: d
.
On behalf of the Schemes Manager

"Your Satisfaction as Our Achievement." hv}-






HD GROUP OF COMPANIES

@ Oxford International Pvt. Ltd.
® HD Industries Pvt. Ltd.

® Fortuna Healthcare Pvt. Ltd.
® Sathi Remit

8 Samman Tea

® Himalaya Agriculture & Bee Farm
® Oxford Education Pvt. Ltd.

® BookingWhizz Nepal Pvt. Ltd.

@ SAMMAN Tea

“ 4@ 4
{ "Your Satisfaction as Our Achievement."



HD GROUP OF

/. COMPANIES

HD Group of Company is a leading conglomerate in Nepal, engaged in diversified
business intervention - Manufacturing, Foreign Employment, Agriculture,
Education, Healthcare & FMCG. HD has been creating diversified products and
services as major market player in Nepal through the Service, Medical devices,
Manufacturing & Production of network across the country.

The main motive of our Group is to help eliminate the unemployement factor and
foster the employement rate of Nepal. We focus on developing our own
technologies to help upscale the economy of the nation. Our Manufacturing
interference focus on introduction of our own medical devices and reduce the rate of
imports and take constructive steps to boost the exports of such devices to
crossboarder nations , which eventually create a value addition to nations GDP.
Likewise our Education Network helps Build effective channels to empower
students focus on their overseas study plans. Similary we have our effective focus on
Fast moving consumer goos to add vitality to the daily lifestyle of People. We are
Group of innovation who captures the Blue Ocean stragety to open up a new market
space .We focus less on beating the competition and more on value-innovation.



HD GROUP OF COMPANIES

O
OXFORD

INTERNATIONAL PVT. LTD.

Oxford International Pvt. Ltd. is an ISO 9001: 2015 certified premium foreign
recruiting company. It is well known for its professionalism and ethical
recruitment practice in the in the realm of Human Recruitment.

l-m HD INDUSTRIES

HD industries is dedicated in manufacturing export quality FMCG products
using domestic resources with aim to reduce import burden of the nation. It is
committed to serve the motto “Made in Nepal for the Nepalese worldwide”
andalsoto global consumers.

A Fortuna
»

Healthcare put. L.

Fortuna Healthcare Pvt. Ltd. is a leading accredited medical equipment
manufacturer of high quality and ofinternational standard in Nepal.

Sathiremit

Sathi Remait aims to serve as a reliable, rapid & convenient platform to
exercise remittance services for people working outside & inside of Nepal
through various Money Transfer.



HD GROUP OF COMPANIES

‘

Himalayan
‘, Agriculture & Bee Farm

Himalayan Agriculture & Bee Farm is a sophisticated modern-day organic farming
centre. The Farm incorporates the excellent blend of conventional and contemporary
knowledge to improvise the farming techniques and enhance the product quality and
quantity in general.

@
OXFORD

EDUCATION PVT. LTD.
Oxford Education Pvt. Ltd offers access to world class education. It also

provides various training courses affiliated under Government of Nepal that
includes life skills, communication skill, language courses and many more..

0 BookingWhizz

Nepal Pvt. Ltd.

BookingWhizz Nepal Pvt. Ltd. allows every avid traveler and adventure seekerto
experience and explore Nepal via our premium travel and hospitality solutions.

Samman Tea

Samman Brand offers variety of teas such as CTC premium tea, Orthodox Tea, Green
Tea and Masala Tea. We offer rich organic, blended premium tea that suits your health,
taste, and mood so that it will lighten and brighten you up with each sip. Our teas are
available in standard packages.



IN RETROSPECT

® Happy Employees Replicates
a Happy Workplace

“ 4@ 4
{ "Your Satisfaction as Our Achievement."



Employee recognition during annual program
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Client visit to Nepal

(&= Client Visit for interview
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www.oxfordint.com.np

Oxford International Pvt. Ltd. 7 Hotline: + 977 155 55 531

Oxford Complex, Kusunti helght, @ + 97715555 683 / 55 55 983

Ekantakuna, Lalitpur, Nepal info@oxfordint.com.np
City: Kathmandu,

Post Box No: 2227 bE) + 97715555794
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